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1. Purpose 
The purpose of this policy is to outline Launceston Grammar’s arrangements with other 
providers of education to international students and ensure that the School is meeting its 
legislative obligations in terms of enrolled international students. 

 
2. Scope 
This policy is applicable to any overseas students covered enrolled at Launceston Grammar 
who take part in the School’s Cooperative Study Program for Grades 11 and 12. 

 
3. Relevant Legislation 
National Code of Practice for Registration Authorities and Providers of Education and Training 
to Overseas Students 2018: Standards 8, 9 and 11 
 
4. Related Documents 
Launceston Grammar Overseas Students Attendance Monitoring and Intervention Policy 
Launceston Grammar Attendance Policy 
 
5. Background 
A reciprocal arrangement was established in 1998 following discussions between the Principals 
of Launceston Church Grammar School, Scotch Oakburn College and St Patrick's College, 
together with their respective Academic Deans, in recognition of the need for the most 
appropriate study outcome for senior students attending the three independent schools.  
Launceston Christian School joined the program in 2015. 
 
The subjects offered across participating schools may vary from year to year but will always be 
those that allow the maximisation of student choice at Launceston Church Grammar School, 
Scotch Oakburn College, St Patrick's College and Launceston Christian School. 
 
The Co-operative Study program provides for:  
 

• exchange of school reports at reporting periods 
• exchange of booklists and course selections booklets 
• medical details of students are entered into the respective school's databases.   

  
6. Fees 
Overseas students participating in Grade 11 and Grade 12 subjects who elect off campus 
subjects remain with their original provider of education in relation to fees arrangements.  An 
induction program for students entering these years is convened upon commencement of 
studies at their respective institution. 
 
7. Rules and Expectations 
A meeting of students and parents/guardians (if applicable) is held early in the year to explain 
rules, expectations, travel arrangements, reporting, etc., and to answer questions. 
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8. Travel 
Student travel is arranged and paid for by the schools and participating students' programs are 
coordinated with the study lines at all venues. 
It is the responsibility of the Academic Assistant at each respective school to organise 
transportation (via taxi) for students who are actively involved in cross-campus study. 
 

9. Attendance 
The Academic Deans' Assistants in each school monitor attendance daily and follow-up 
absence of students with their enrolled school. The calendar provided at the beginning of the 
school year assists with this process and the assistants communicate any variation in the 
program to the other schools as required. 
 
Launceston Grammar’s Teaching and Learning office makes regular contact with the receiving 
schools to seek feedback on the international student’s academic progress and attendance. 
These discussions are documented in the student’s TASS record.  
 
10. Parent / Teacher Conferences and Information Sessions 
 
Domestic Students: 
A cover letter is included in reports which extends an invitation to parents to attend either a 
Parent / Teacher Conference or a planned information session. 
 
Overseas Students:  
An orientation program is organised upon arrival at the School. The Director of Learning and 
the International Student Co-ordinator and/or the Careers Adviser will assist students with 
subject elective choices for Grade 11 and Grade 12. 
 
11. Record Keeping 

 
This policy will be kept for three (3) years until review unless there is a significant legislative 
organisational change requiring earlier review. Any significant changes to this policy require 
acknowledgement by the School Board’s Risk Committee. 
 
All School policies are made available to staff on myGrammar in PDF form. The Master Copy is 
held in the Compliance folder on Sharepoint. All printed copies are uncontrolled. 
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