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Overseas Student  
Recruitment and Enrolment Policy 

1. Aim 
The purpose of this policy is to ensure that overseas students are appropriately qualified for the 
course in which they are seeking to enrol, and outline the formal written agreement between the 
two parties on enrolment. 
 
2. Scope 
This policy is applicable to overseas students enrolled at Launceston Church Grammar School in 
line with CRICOS registration. 
 
3. Relevant Legislation 
National Code of Practice for Registration Authorities and Providers of Education and Training to 
Overseas Students 2018: Standards 2 and 3. 
 
4. Objectives 
The objective of this policy is to ensure that there are procedures in place for entry of overseas 
students to Launceston Grammar that meet the criteria referred to in Standards 2 and 3 of the 
National Code. This includes the provision of a written agreement with overseas students or 
intending overseas students and ensuring the written agreement is signed by the student and 
parents / legal guardian (for under 18 students). 
 
5. Related Documents 
Launceston Grammar Application for Enrolment  
Launceston Grammar EAL Guidelines 
Launceston Grammar Enrolment Procedures for International Students  
Launceston Grammar Assessment and Reporting Policy 
Launceston Grammar Schedule of Fees for International Students  
Launceston Grammar Letter of Offer  
 
6. Definition of Terms 

 
ACARA  Australian Curriculum, Assessment and Reporting Authority 
AEAS   Australian Education Assessment Services 
ATAR   Australian Tertiary Admission Rank 
EAL   English as an Additional Language 
ELICOS  English Language Intensive Courses for Overseas Students 
OSHC   Outside of School Hours Care 

 
7. Policy Statement 

a. Launceston Grammar will consider enrolment applications from overseas students 
wishing to apply to study on a Student Visa, subject to compliance with minimum 
requirements and conditions set by the School, legislative requirements of the State of 
Tasmania and the Commonwealth of Australia, including any requirements to undertake 
extra tuition to learn English to meet the English language proficiency standard needed 
to enter mainstream classes. 
 

8. Application Requirements 
a. Applications for enrolment must be made on Launceston Grammar’s Application for 

Enrolment Form. This must be correctly completed, signed by the student’s parent / 
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guardian and must be accompanied by the following documents to support the 
application: 
 

 
i. A copy of the student’s school reports for the last two years; 
ii. Copies of any certificates of public examinations (if requested); 
iii. A copy of the student’s passport (if available) or birth certificate; and 
iv. Evidence that the student's English proficiency is of a standard that will enable 

them to access the curriculum offered (see English Language Proficiency 
Requirements below). 

 
b. Where the above documents are not in English, certified translations in English are 

required, with necessary costs to be met by the applicant. 
 

c. An application for enrolment can only be processed when the aforementioned 
documents have been received by the Enrolments Office. 
 

d. Applications from overseas students are processed according to established policy and 
procedures, and are dealt with on their merits, availability of places and are at the 
discretion of the School. 
 

e. Assessment procedures include an evaluation of reports from previous schools, English 
language proficiency, ELICOS provider (if applicable) and other assessment results as 
provided. 
 

f. In cases where report cards are not available or are inconclusive for any reason, the 
School may require relevant testing of the applicant to assess the application. 
 

g. Students must provide evidence of satisfactory academic performance appropriate to 
the entry year level as requested at time of application. 
 

9. English Language Proficiency Requirements 
a. Launceston Grammar requires evidence of a student’s sufficient proficiency in English 

to successfully achieve the curriculum demands of the enrolled course upon 
commencement. 
 

b. Examples of appropriate English proficiency evidence include: 
i. AEAS report stanines of 6 or above in non-verbal ability and mathematics 

reasoning ability 
ii. Attaining or exceeding the relevant level required for the grade of entry on a 

report from an approved ELICOS provider 
iii. demonstrated English language proficiency during an enrolment interview with 

Launceston Grammar  
iv. a student having been enrolled at an overseas School in which all subjects have 

been delivered in English for the past 3+ years 
v. Other relevant reports / assessments as requested 

 
c. If it is evident from the AEAS report, or from an enrolment meeting with the student, that 

the student requires intensive English study prior to commencement at Launceston 
Grammar, the School will require the successful completion of a recommended 
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minimum number of weeks at an approved ELICOS provider. On completion of the 
additional ELICOS, Launceston Grammar will receive a report from the ELICOS 
provider to confirm the student’s achievement is at a satisfactory level. This is outlined 
in Launceston’s Grammar’s EAL Guidelines for International Students and in the Letter 
of Offer. 
 

d. Onshore applicants (applying or transferring from another school) may be required to 
undertake an AEAS test and copies of school reports will be requested. Onshore 
applicants may also be required to attend a personal interview. 
 

e. Launceston Grammar offers specialist EAL support for Senior Campus students. This 
supports students as they improve their listening and reading comprehension and as 
they develop fluency in speaking and writing English. Students receive assistance and 
direction to help them become literate and articulate in English, and to help them 
develop their fluency in English so that they may participate fully in the academic and 
co-curricular life of the School. 
 

f. English as an additional language or dialect is offered as part of the Tasmanian 
Certificate of Education (TCE) for entry into university and other institutions. 
 

10. Application Process 
 

a. Assessment of Application 
Once an application for enrolment and all necessary supporting documentation have 
been received by Launceston Grammar, the School will assess the application. This 
may include: 
 

i. A review of academic performance and English proficiency  
ii. Enrolment meeting via video call (e.g., Microsoft Teams, Zoom) with the student 

and or parent/guardian and/or education agent. 
iii. Additional testing or AEAS assessment (if required)  
iv. Completion of a recommended minimum number of weeks at an approved 

ELICOS provider (if required)  
 

b. Letter of Offer 
If successful, the school issues a Letter of Offer and Written Agreement outlining:     

i. Course details and duration 
ii. Conditions of enrolment 
iii. Tuition and boarding fees (if applicable)  
iv. OSHC requirements 
v. Refund policies 

 
c. Acceptance of Offer 

Parents/Guardians sign the Acceptance of Offer and provide any necessary Visa, 
medical and boarding information. Payment of fees as outlined in the Letter of Offer 
(usually includes at least one term’s tuition and other charges like enrolment or 
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boarding fees). 
 

d. Confirmation of Enrolment (CoE) 
Upon receipt of signed enrolment documents and fees, the school issues a 
Confirmation of Enrolment (CoE) and, if applicable, Confirmation of Appropriate 
Accommodation and Welfare (CAAW). 

 
11. Outcomes of Course 
At the end of each academic year, students and parents can expect the following outcomes from 
enrolling with Launceston Grammar. For further information, please see the School’s Assessment 
and Reporting Policy. 
 
Grades 5-6 • Parents will be issued with an end of year summative report 

describing their child’s approach to learning and a grade indicating 
their achievement in each learning area.  

Grade 7-10 • Parents will be issued with a summative report at the end of 
Semester 1 and Semester 2. 

Grade 11-12 • A progress report is issued in Term 1 
• An end of semester report is issued at the end of Semester 1 
• A progress report is issued in September 
• A TCE exit statement will be issued at the end of the year 
• TASC will issue qualifications for any of its accredited courses that 

a student undertakes and satisfactorily completes. 
Grade 12 • Students may also gain the Tasmanian Certificate of Education 

(TCE) if they reach the required standards. 
• Students may also receive an ATAR statement depending on their 

eligibility 
 
 
12. Arrangements with Other Providers 

 
a. Launceston Grammar has a reciprocal arrangement with Scotch Oakburn College, St 

Patrick's College, and Launceston Christian School in recognition of the need for the 
most appropriate study outcome for senior secondary students.  
 

b. The subjects offered across participating schools may vary from year to year but will 
always be those that allow the maximisation of student choice at Launceston Church 
Grammar School, Scotch Oakburn College, St Patrick's College and Launceston 
Christian School. 
 

c. Overseas students participating in Grade 11 and Grade 12 subjects who elect off 
campus subjects remain with their original provider of education in relation to fees 
arrangements. An induction program for students entering these years is convened 
upon commencement of studies at their respective institution. 
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d. Please refer to the School’s Arrangements with Other Providers Policy for further
information.

13. Written Agreement
The Launceston Grammar Letter of Offer (which includes the Written Agreement) will include all 
clauses under Standards 3 and 10 of the National Code. 

14. Record Keeping
This policy will be kept for three (3) years until review unless there is a significant legislative 
organisational change requiring earlier review. Any significant changes to this policy require 
acknowledgement by the School Board’s Risk Committee. 

All School policies are made available to staff on myGrammar in PDF form. The Master Copy is 
held in the Compliance folder on Sharepoint. All printed copies are uncontrolled. 
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